C. Citation Management

Publish Goods has an integrated citation management system. It works similarly to programs such
as Citavi and Zotero: For each source, you create a bibliographic entry (bib entry) file with all
relevant information, e.q. title, author, year of publication, etc. After linking this entry to a specific
word or sentence in your text, the corresponding footnote or endnote is generated automatically,
based on the citation style selected for the entire project. This reduces errors, ensures consistency,
and saves significant time, especially in larger projects.

However, you can also add references manually in footnotes or endnotes if preferred.
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You can set and change the citation style in the project metadata.
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In the panel on the left, you can see two options "Editor" and

"Bibliography". The functionalities of the Editor have been described in the section "B. Editing and
Organisation", here, you can view all sections and reorder them as needed.



If you switch to “Bibliography,” you will see an overview of all bib entries, i.e. the files to each
reference.

2. Adding bib entries

Before adding a citation to your text, you must first create a bib entry.

@ Loading... < Select an entry to edit.
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To create a bib entry, simply click on the "+"-symbol at the top left corner.

A form with various input fields will appear.
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Most fields are self-explanatory. In many cases, you will not need to fill in every field. For example,
"Archive" is rarely required, and "Language" is not always specified in citations. In addition, some
fields may not be applicable (e.g. monographs do not have volume or issue numbers). Simply fill in



those information, that you consider necessary, respectively those information, that are required
by your chosen citation style.

In many cases, articles, blog posts, etc. are published in something (e.g. a Journal, Newspaper,
Blog, etc.). For this, you have to a) create a bib entry for the article (with a Title, Author, year, etc.),
but also b) the medium (e.g. German Law Journal, Verfassungsblog, etc.).
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You can then assign per drag-and-drop the article to the respective Journal, Blog, etc. This makes
organising your citations much easier and avoids incoherences through diverging name usage (e.g.
Verfassungsblog vs. VerfBlog vs. Verfassungsblog. On Matters Constitutional).

3. Adding a bib entry through BibTex files

Instead of entering all information manually, you can import BibTeX or RIS files.

Academic publications typically have persistent identifiers such as a DOI or ISBN. You can copy

such an identifier into a service like https://zbib.org/ which retrieves the associated metadata. You
can then export this data as a BibTeX or RIS file.

In Publish Goods, click on "Import" and use the import option on the right-hand side (Word, LaTeX,
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Under "Optional Bibliography" select your BibTex file and click on "Upload". The references are now
automatically imported into the bibliography of your project.
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It is recommended to review imported entries, as metadata can sometimes be incomplete or
inaccurate.

4. Adding a reference

Once you have created or imported your bib entries into Publish Goods, you can add references to
your text.
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Simply mark the spot, where the reference should appear (E.g. at the end of a sentence.X) It does
not matter, whether you mark only the colon or the entire last word. Then, you click on "Cite" in the
appearing menu.
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You can then select the desired bib entry by entering

the title or the name of the author/editor in the last text field. Simply type in the title or the name
of authors/editors.

You could also add a prefix or a suffix. This allows for flexibility to add a comment, specify a page,
etc.
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In case you want to edit the citation, add a pre-

or suffix, or delete it altogether, simply click on the "C" icon. From here, you can also directly edit
the bib entry.

Editing the bib entry means you are editing all references to this entry. Not only the one
reference you clicked on.

4. Adding Foot- and Endnotes

You can also add footnotes and endnotes manually, either for comments or for references entered
without the citation system.

Mark the spot where the footnote or endnote should appear.
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You can now write your Foot-/Endnote in the text field. Specify in the drop-down menu above
whether the text should appear as footnote or as endnote.
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This is a footnote.

You can use html tags in the footnote, e.g. to write in <i>italics</i> or <b>bold</b>. If you
want to avoid a hyphenation a word, you cannot use a css class. Instead, you must manually
control line breaks, for example by inserting a linebreak <br>.
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